
 

 

STUDENT CAREER MENTOR 
The College seeks the services of a person with high level interpersonal and IT skills. We 

wish to promote the progress of our students by monitoring their academic performance at 

the College. We are particularly interested in the progress of our students from refugee and 

Indigenous backgrounds, but not solely. We also seek to assist students into achievable post 

school options by providing targeted career advice. 

 

 

STUDENT PROGRESS 

Student progress is proposed to be monitored using the following: 

1. NAPLAN scores. Each student would be assessed for improvement/progress on 

NAPLAN scores in Years 7 and 9. 

2. Academic report progress. 

3. Quicksmart scores.  

4. Pat test results. 

5. English language testing. 

6. Attendance. 

7. Teacher reports on student’s commitment to learning. 

 

STUDENT OUTCOMES 

Improved educational outcomes for students will provide more opportunities for students to 

progress through life, as hardworking, community minded Australians through: 

1. Tertiary study options.   

2. Increased course selections. 

3. Improved employment prospects. 

4. Seeking to learn entrepreneurial skills through the opportunities available at tertiary 

institutions 



Student progress from secondary education, through tertiary education and on to 

employment would be part of the monitoring and reporting process. 

 

DUTY STATEMENT 

It is anticipated the Student Career Mentor duties would include the following: 

1. Responsibility for the creation of career pathways for each student. 

2. Liaison with teaching staff to identify learning issues and arrange for extra 

support/tutoring. 

3. Responsibility for the monitoring of student academic performance. This could 

include attending homework classes as part of the monitoring process. 

4. Liaison with external agencies for student mental health needs. 

5. Seeking opportunities to expose students to the various leadership and 

entrepreneurial activities which may help them develop their career plans for the 

future. 

6. Liaison with TAFE and universities to assist students in the enrolment process and 

transition to tertiary studies. 

7. Assist students with College and tertiary course selections. 

8. Responsibility for monitoring student progress beyond secondary school. 

9. Responsibility for maintaining records and report on student educational outcomes. 

10. Maintaining a database of student performance. 

CONDITIONS 

This is a part time role (0.6), at Level 3 under the Administrative and Technical Officers 

award. Working hours negotiable.  

 

 

 


